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UFPLS and Small pots

This guide shows how you can either fully or  
partially cash in a self-invested personal  
pension (SIPP) through:

• An uncrystallised funds pension
lump  sum (UFPLS), or

• Small pots, if a client has a wrapper  
under £10,000 and they meet the relevant  
criteria.

The forms pages we show throughout this  
guide are correct as at April 2022.



Submitting an UFPLS  
request



You can find the UFPLS form online at Your Retirement 

Planner - Make it happen.

Select All as cash.

If you select Some as cash for a partial UFPLS you’ll 

need to complete an UFPLS illustration form 

You’ll need to tell us the £ value and tax-free cash (% or £) 

your client wishes to take. 

Finding the UFPLS form
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https://retiready.co.uk/retirement-income-planner/pension-making-it-happen.html
https://www.aegon.co.uk/content/dam/ukpaw/documents/Illustration-request-partial-ufpls-arc-aor.pdf


Then Select your  

contract type, choose  

either Aegon Retirement 

Choices or One

Retirement.

You need to answer a  

series of questions that 

have been designed for 

your client to answer  

directly, to make sure they 

understand the potential 

risks of this option.

Finding the UFPLS form

Once you’ve answered the  

questions you’ll be able to  

download the form.
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At the start of the form, we set out  

the guidelines for completing the  

form.

We recommend you read these as  

this will help you provide all the  

information we require to process  

your client’s request.

UFPLS form – guidelines
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Next we set out the conditions when cashing in

your client’s pension.

You’ll also find details of where to email or post 

the form once you’re ready to send it to us.

UFPLS form – conditions
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Complete your  

client’s details.

UFPLS form – client and bank details

And also tell us  

the bank details  

of where your  

client would like  

us to pay the  

money into.
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We include a handy list of all the documents

we need to process your client’s request.

Please review this carefully and make sure you

send us everything we need.

UFPLS form – required documents
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UFPLS form – risks

So your client is fully  

aware we cover the risks  

associated with cashing in  

their pension.

Please take your client

through these.
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Your client must read and type 

their full name in the declaration.

You must read and type your full 

name in the adviser declaration.

UFPLS form – declaration
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We include definitions of the more complicated 

terms we may use so your client is aware of

what they mean.

UFPLS form – definitions
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And right at the end of  

the form you can read  

our summary on how to  

calculate tax payable.

UFPLS form – tax payable
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Submitting a Small pots
lump sum request



You can find the Small pots form online at

Your Retirement Planner - Make it happen.

Select Take all as a small pot.

Finding the Small pots form
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https://retiready.co.uk/retirement-income-planner/pension-making-it-happen.html


Then Select your  

contract type, choose  

either Aegon Retirement 

Choices or One

Retirement.

You need to answer a  

series of questions that 

have been designed for 

your client to answer 

directly, to make sure they 

understand the potential 

risks of this option.

Finding the Small pots form

Once you’ve answered the  

questions you’ll be able to  

download the form.
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At the start of the form, we set out the guidelines for  

completing the form.

We recommend you read these as this will help you  

provide all the information we require to process your  

client’s request.

You should only complete a Small pots form if:

• The value of your client's pension is £10,000 or less

• Your client hasn’t already taken three Small pots

lump sums, and

• Your client wants to fully cash in their pension.

We don’t offer partial Small pots - a full withdrawal 

must be taken.

Small pots form – guidelines
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Small pots form – conditions

Next we set out the conditions when cashing in  

your client’s pension.

You’ll also find details of where to post or 

email the form once you’re ready to send it 

to us.
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Small pots form – client and lump sum details

Complete your client’s details.

And tell us if they’ve previously taken any small

pots lump sums as well as the wrapper number

they want to take this small pots lump sum from.
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Small pots form – bank details and required documents

Tell us the bank  

details of where  

your client  

would like us to  

pay the money  

into.

We include a  

handy list of all the  

documents we  

need to process  

your client’s  

request.

Please review this  

carefully and  

make sure you  

send us  

everything we  

need.
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Small pots form – risks

So your client is fully  

aware we cover the risks  

associated with cashing in  

their pension.

Please take your client

through these.
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Your client must read and type 

their full name in the declaration.

You must read and type your full 

name in the adviser declaration.

Small pots form – declaration and definitions
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Small pots form – declaration and definitions

We include definitions of the more

complicated terms we may use so 

your client is aware of what they 

mean.
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